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Health and Safety Policy  
 
Document produced by : Avril Harrison 
 
Date produced: April 2014 
 
Adopted by Governing Body : April 2017 
 

To be reviewed: April 2018 

 

Evaluation  
 
This policy should be considered in conjunction with other policies such as: 

 Off site Visits Policy 

 Behaviour Policy 

 Exclusions Policy  
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Rationale 
 
The following is a statement of general policy with regard to the health safety and welfare at work of 

all persons in accordance with the provisions of the Health and Safety at work Act 1974 and 

associated legislation. 

  

A. The policy is the direct concern of all employees, students and other persons visiting the 

Dorset Studio School on Kingston Maurward College Campus. 

B. The policy is to regard the health, safety and welfare of all employees, students and other 

persons using the premises as of paramount importance. 

 

Scope of the Policy 
 
This policy sets out the policy, organisation and arrangements for the implementation and the 
safeguarding of the health, safety and welfare of all persons in connection with the activities of the 
School and recognised and accepts its responsibilities as an employer, where it is reasonable 
practicable to do so a safe and healthy workplace and a safe and healthy working environment will 
be provided for all.  
 
Failure to observe the policy and provisions of the Safety at Work Act 1874 or other relevant 
legislative requirements could result in prosecution. The penalties for such failing are a monetary 
fine on summary conviction and up to two years in prison in prosecution.  
 
The Trust has responsibilities under the Act as far as is reasonably possible to ‘ 

a. Promote standard of occupational health than safety and welfare which comply with the 
Health and Safety at Works Act 1974 and all other relevant statutory provisions; European 
Directives ands Approved Codes of Practice. 

b. Provide and maintain a working environment which safe and without risks to health, 
including safe means of access and egress; 

c. Ensures that premises, plant, equipment and systems of work are safe and without risks to 
health; 

d. Formulate effective procedures for use in the case of fire and emergencies and comply with 
the relevant fire evacuation arrangements; 

e. Develop safety and welfare awareness amongst employees, students and other persons 
using or visiting the premises as relevant and individual safety responsibility at all levels, 
through information, instruction training and supervision, to ensure the their health and 
safety at work; 

f. Ensure that there are suitable arrangement for the safe handling, transport and disposal of 
articles and substances; 

g. Encourage full and effective joint consultation on occupational health; safety and welfare 
matters; 

h. Work closely with safety representatives, appointed by the trade unions, to promote and 
achieve a workplace that is safe and without health risks.  
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Responsibilities 
 
The Trust Directors and the Principal are responsible for the implementation and monitoring of the 
policies.  
 
Employees, students and other persons visiting or using the Dorset Studio School premises have a 
duty under the Act to take reasonable care for the health and safety of themselves and of other 
persons who may be affected by their acts of omissions at work:  

 
Each person is required: 
 

 to comply with instructions and guidelines issued for their safety and to adhere to 
correct procedures; 

 to co-operate with the School in  carrying out their own duties and responsibilities under 
the Act or relevant statutory provisions; 

 to work safely and efficiently; 

 not to misuse any machinery or substance; 

 to use the approved protective clothing and equipment; 

 to report any defect in any machine, accessory, or electrical cabling; 

 to report any hazard or near miss promptly; 

 to record and report any accidents to staff, pupils and visitors – including those 
reportable under the Reporting of Injuries, Diseases and Dangerous Occurrences 
Regulations 1995 (RIDDOR). The Accident book will be based in the School Reception 
with the School Manager.  
 

Students through a high quality learning experience will gain an understanding of the importance of 
health and safety; understand the process of hazard identification, assessment of risk and the 
principles of control; and develop safe behaviour, so that they plan an active role in the learning 
process and acquire practical, transferable skills.  

 

Health and Safety Procedures   
 
Health and Safety is the responsibility of each one of us.  However, the Principal has overall 
responsibility and any concerns must be reported through him/her immediately via Health & Safety 
Memo (appendix 1)  
 
A decision on the most appropriate course of action will be taken immediately upon receipt of the 
memo.  Should the matter be very urgent, please contact the Principal immediately. 
 
If you have any suggestions for improving Health & Safety generally within the Dorset Studio School, 
please do not hesitate to pass on your ideas. 
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Procedure for fire and Emergency Procedures   
 

Introduction 
 
Dorset Studio School Trust is committed to protecting the health, safety and welfare of its 
employees, students and visitors while on the premises against the risk of fire.  

 

Policy Details  
 
Dorset Studio School Trust on behalf of all staff, students, and visitors are protected from the 
hazards associated with fire on their premises. 
 
Fire has the potential to injure or skill large numbers of people very quickly.  Premises need to be 
protected against fire and systems in place to reduce the risk of fire and procedures relating to the 
safe evacuation of its premises in place at all times. 
 
The school will comply with the Regulatory Framework (Fire Safety) Order 2005 and all related 
legislation. The order applies to virtually all non-domestic premises in England and Wales and covers 
nearly every type of building, structure and open space.  The order recognises that fire is possibly 
the biggest threat to the future of business operations and the safety of persons associated with the 
business. 
 

 

Related documentation 
The emphasis of the new order is about: 
 

 Conducting an organised an methodical approach to fire risk assessment  

 Preventing fires and reducing risk through good fire safety risk management systems  

 Making it a responsibility to ensure the safety of everyone.  

 Implementing fire certification. 
 
Dorset Studio School Trust undertakes to ensure that Fire Systems, Procedures and Risk Assessments 
are carried out in accordance with the Order on the Studio Schools behalf: 
 

 The Dorset Studio School is responsible for organizing relevant and appropriate Fire Risk 
Assessments. Actions required to be carried out from the assessments are undertaken 
promptly. 

 The maintenance and testing of relevant fire detection/alarms systems are managed by 
Dorset Studio School, Business Manager. 

 The Studio School is also requested to actively participate in ensuring its areas are managed 
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appropriately and act on, or report, any concerns relating to fire safety. 

 Fire Evacuations procedures are in place and regular fire drills are carried out and reported. 

 Fire Wardens and Fire Marshalls are appointed and trained appropriately to assist in 
evacuations and advising on fire fighting. 

 Firefighting training is delivered to appropriate staff. 

 All staff and students have an induction on fire safety at the commencement of their 
employment/studies. 

 Personal Emergency Evacuation Plans re produced and specific procedures agree for persons 
with permanent /temporary mobility disabilities. 

 Contractors are given appropriate guidance and hot working permits, if required. These are 
issued before work commences. 

 Visitors are provided with information with reference to fire safety. 
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Health and Safety Memo 

Name        Date 

 

 

Position 

 

 

What activity is causing your concern? 

 

 

 

Tell us in much detail as possible about your concern? 

 

 

 

 

 

 

Who is likely to be harmed and how many people are at risk? 

 

 

How long has this been an issue? 

 

 

 

 

 

 

 

 


